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Target Audience / Users
• Centre Superintendents

• Authorised DEO / IT Staff

• Regional Centre Officials

Key Objectives

• Secure Portal Login & OTP Process

• Download Theory Exam Centre Materials

NIOS Official Exam Portal
https://exams.nios.ac.in

NIOS Official Result Portal
https://results.nios.ac.in

NIOS Official Website
https://nios.ac.in



Portal Overview & Key Information

Portal Purpose

Access exam-centre materials and 
mandatory reports for theory exams.

Authorised Users

• Centre Superintendents
• DEO / IT Staff
• Regional Centre Officials

Essential Login Facts

Username: Registered exam 
centre email address

Password: Provided at registration 
or by RC

Security: OTP sent to email. 
Single-instance login strictly 
enforced.

RC Contacts:
https://sdmis.nios.ac.in/home/regional-
center



Secure Login with Two-Factor Authentication

1 Open Chrome, Firefox, Edge, or Safari browser

2 Enter https://exams.nios.ac.in in address bar

3 Enter Username (Registered email address)

4 Enter Password (From registration / RC)

5 Click Login → OTP is sent to registered email

6 Retrieve OTP (Check Spam/Junk if not in inbox)

7 Enter the OTP exactly as received

8 Submit to securely access your Dashboard

Important Note

Do NOT use search 
engines. Always type the 
portal URL directly into the 
address bar to avoid 
phishing sites.

OTP Mandatory
Without verifying the OTP, 
login will NOT be 
completed. This 2FA 
process ensures strict 
portal security.



Secure Login with Two-Factor Authentication

OTP Mandatory

Without verifying the OTP, login will NOT be 
completed. This 2FA process ensures strict 
portal security.



Dashboard Navigation & Tiles



Dashboard Navigation & Tiles

Theory Attendance
Sheet
Photo attendance lists by
date and subject.

Centre Material
Report
Enrollment-wise complete
list of candidates.

Centre Material
Subject
List of enrolled students
organised subject-wise.

Nominal
Report
Date-specific nominal roll
for examination day.

Student Summary
Report
Date-wise and
Date-cum-Subject counts.

Guidelines
& Instructions
CS Theory, Practical, QP
Handling, Post Offices.

Note: Some tiles activate only as exam data is prog ressively released by NIOS.



Download: Theory Photo Attendance Sheet

1 Dashboard → Theory Attendance Sheet

2 Select Exam Centre Code

3 Choose Date and/or Subject

4 Click Submit to generate the sheet

5 Print or Save as PDF

Important Note

Print one copy per 
subject per date well 
before the scheduled 
exam day.



Download: Theory Photo Attendance Sheet

Important Note

Print one copy per 
subject per date well 
before the scheduled 
exam day.



Centre Material Reports: Enrollment & Subject-wise

Enrollment-wise Report
Purpose: Complete candidate list

1 Select 'Centre Material Report'

2 Select your Exam Centre Code

3 Choose Enrollment Number-wise

4 Click Submit to generate report

5 Print or Save as PDF file

Subject-wise Report
Purpose: Room & subject planning

1 Select 'Centre Material Subject'

2 Select your Exam Centre Code

3 Click Submit to generate report

4 Review grouping by Subject

5 Print or Save as PDF file

RECOMMENDATION: Download BOTH formats for comprehen sive exam 
preparation.



Download: Nominal Roll Report

1 Go to Dashboard → Click 'Nominal Report' tile

2 Select Exam Centre Code from the dropdown

3 Select the specific Examination Date

4 Click Submit to generate the report

5 Print the report or Save as PDF

Important Note

The Nominal Roll 
Report is date-specific. 
You must generate and 
download a separate 
report for EACH exam 
date.



Download Student Summary Report

1 Navigate to Dashboard and click the Student 
Summary Report tile

2
Choose format: Date wise subject wise OR Date wise

3 Click Submit to generate the summary report

4 Print the document directly or Save as PDF

Recommendation

Download BOTH formats 
for complete exam 
preparation. The Date-
wise report helps plan 
overall daily logistics, 
while the Date-cum-
Subject-wise report aids 
in accurate staffing.



Download Centre Material Report

RECOMMENDATION: Download BOTH formats for comprehen sive exam 
preparation.



Download Student Summary Report

Recommendation

Download BOTH formats 
for complete exam 
preparation. The Date-wise 
report helps plan overall 
daily logistics, while the 
Date-cum-Subject-wise 
report aids in accurate 
staffing.



Download Nominal Report

Important Note

The Nominal Roll 
Report is date-specific. 
You must generate and 
download a separate 
report for EACH exam 
date.



Guidelines for Centre Superintendent

1. Dashboard →
Guidelines

2. Open & Download 3. Print / Save PDFs

CS Guidelines — Theory
Procedures for theory exams

CS Guidelines — Practical
Procedures for practical exams

QP Handling Process
Question paper security rules

List of Post Offices
For QP receipt and dispatch

IMPORTANT: Centre Superintendent must read and brief all staff  BEFORE the 
exam day.



Printing & Saving Documents (All Reports)

Print Document

Click Print on report screen

Choose printer from the list

Set the number of copies

Verify paper size is A4

Click Print to finish

Save as PDF

Click Print button on screen

Change Destination / Printer:

• Windows: Microsoft Print to PDF

• Mac / Chrome: Save as PDF

Click Save and choose folder

Best Practice: Keep physical printed sets AND save a digital PDF copy of each 
downloaded report to a clearly named folder for the Exam Session.



Logout & Security Controls

Proper Logout Procedure

1 Click Logout (top-right/menu)

2 Confirm logout if prompted

3 Return to Login screen; close 
browser tab on shared PCs

Single-Instance Login

A new login attempt on another device 
ends the prior session automatically.

Activity Monitoring Logging
NIOS automatically logs the following:

IP Address & Geolocation

Browser & Operating System

Device info (e.g., mobile IMEI)

Report names & download times

Centre Material and QP download time

OFFICIAL USE ONLY.
Unauthorized access is traceable.



Pre-Examination Checklist (Download & Print)

Theory Photo Attendance Sheet Student Summary (Date-cum-Subject)

Centre Material (Enrollment-wise) CS Guidelines — Theory

Centre Material (Subject-wise) CS Guidelines — Practical (if applic.)

Nominal Roll (Each Exam Date) QP Handling Process

Student Summary (Date-wise) List of Post Offices

Important Timing: Ensure all items are fully downlo aded and printed 2-3 
days before the examination commences.



Contact & Support

Regional Centre Support

For any issues with portal login, 
candidate data, or report errors, 

please contact your respective NIOS 
Regional Centre.

RC Directory URL:

https://sdmis.nios.ac.in/home/regional-center

Quick Reference

Portal: https://exams.nios.ac.in

Credentials/Password: Contact RC

OTP Not Received:
Check Spam → Retry → Contact RC

Theory Exam Start: 10 April 2026
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